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IHosi0:xeHne 0 JOKYMEHTAX U JOKYMEeHT000opoTe B Oyxraarepckom ydyere I'BY3
«IleHTp NexapcTBeHHOr0 o0ecnieyenns JlenmapramMmenTa 31paBooXpaHeHus ropojaa
MockBbD>

1. O0mme mos10KeHus

Hacrosimee Ilonoxenne BBOIUT B eiicTBue rpaduk gokymentoobopota (I[Ipunoxenue), B
KOTOPOM yCTaHaBJIMBACTCS MOPSIOK CO3/1aHUs, IPUHATHUSA U OTPaXKEHUs B OyXIaJTepCKOM ydeTe
nepBUYHbIX JOKyMeHTOB B I'BY3 «llentp nexapctBeHHOro oOecrneueHust JlemaprameHrta
3paBOOXpaHeHus roposa MOCKBBEI. byXranTepckuil ydeT oCyleCTBIISIETCS B COOTBETCTBUU C
@®enepanbHbiM 3akoHOM oT 06 gexabps 2011 r. N 402-®3 "O Oyxranrepckom yuere',
OIO/IKETHBIM 3aKOHOJATEIbCTBOM, MHBIMH HOPMAaTHUBHBIMU IIPAaBOBBIMU akTamMHu Poccuiickoit
@enepant 1 MHCTpyKUued 1o OyXrairepckoMy ydeTy B OIO/DKETHBIX OpraHM3alusiX,
yrBepxaeHHON [Ipukazom MunucteperBa ¢unancoB Poccuiickoit ®enepauuu ot 01 nexadps
2010 1. Ne 1571 n denepanbHbIMU CTaHAAPTAMHU.

2. IlepBUYHBIE TOKYMEHTHI

2.1. Bce xo3siicTBeHHBIE OIEpanyy, TPOBOIUMBIC YUYPEKIECHUEM, OGOPMIIIOTCS
ONpPAaBJATECIBHBIMU  JTOKYMEHTaMH. OTH JOKYMEHTBI CIIy’)KaT IEPBUYHBIMH  YYETHBIMU
JIOKyMEHTaMH, Ha OCHOBAHHUU KOTOPBIX BEAETCA OYXTalTepCKUW Y4eT B COOTBETCTBYIOIIMX
perucrpax OyXraJTepckoro ydera.

2.2. [lepBuuHbIE yuyeTHBIE JOKYMEHTBI JIOJDKHBI (UKCHUpPOBaTh (PAKT COBEPLICHUS
XO35ICTBEHHO! OIEpallMy, COAEpPkKaTh JOCTOBEPHBIE JaHHBIE M CO31aBAaThCs CBOEBPEMEHHO, B
MOMEHT COBEPILIEHUS OINEpalit, a €CJIU 3TO HE NMPECTABIIAETCS BO3MOXKHBIM - HEITOCPEJCTBEHHO
10CJIE €€ OKOHYAHUSI.

2.3. [lepBuuHbIe ydeTHbIE JOKYMEHTBI CO3JAOTCS Ha OJlaHKaX CHEelUaIN3HUpPOBAHHBIX
dopMm, B coorBercTBUM ¢ MHCTpykumed 1o OyXraaTepckoMy YdeTy B OHOJKETHBIX
opraHuszanusax, yrsepxaeHHol Ilpukazom MunucrepcrBa ¢punancoB Poccuiickoit denepanun
ot 30 maprta 2015 1. N 52H, [Ipukazom Munuctepcta ¢punancoB Poccuiickoit deneparyu ot
15 ampenst 2021 1. N 611 (nanee - Uuctpykuus), a Takxke ['BY3 «1JIO I3M».

2.4. [TepBuyHbIe yueTHbIE JOKYMEHTHI (POPMHUPYIOTCS Ul BEJCHHUS aHATUTUYECKOTO U
CUHTETMUYECKOTO y4yeTa C HCIOJb30BAaHMEM IUIaHA CYETOB OyXTraJTepcKoro ydera,
npenycMorpenHoro MHcTpykuuell, yTBepkKAeHHOM mnpukazoM MuHHucTepcTBa (DUHAHCOB
Poccutickoit ®eneparuu ot 01 nexadbps 2010 1. Ne 157H, B COOTBETCTBHUU CO CMETOM PacXxo/I0B U
UHBIX (PUHAHCOBBIX JIOKYMEHTOB, YTBEPKACHHBIX YUPEIUTEIIEM.

2.5. CBoeBpeMEHHOE U KAayeCTBEHHOE  O(QOpPMIIEHME  IEPBUYHBIX  YUETHBIX
JIOKYMEHTOB, Iepefiadyy UX B YCTAaHOBJIEHHBIE CPOKH Il OTPAaXXEHHUsI B OyXTaJTepCcKOM ydere, a
TaK)Ke JIOCTOBEPHOCTh COJEpP KAIIMXCS B HHUX JIAaHHBIX OOECIEeYMBAIOT JIMIIA, COCTABUBLINE U
MOJIUCABIINE 3TU TOKYMEHTHI.

2.6. [Ipy HanmMyuM COOTBETCTBYIOIIMX TEXHHUYECKHX CpEACTB aBTOMATHU3AIMU
OyXrajaTepckoro y4yera M OTYETHOCTH, OCHOBAaHHBIX Ha €IMHOM B3aMMOCBSI3aHHOM
TEXHOJIOTHYECKOM Tpoliecce 0OpabOTKH YYETHBIX JOKYMEHTOB W OTPaXEHHUS OIepanuil Io
COOTBETCTBYIOLIIUM pa3jeiiaM IUIaHA CYETOB OyXTaJITepCKOro ydeTa, JOIMYCKAeTCsl OTINYHe
BBIXOAHBIX (OpPM pEerucTpoB OyXrajaTepckoro y4yera Ha OyMaXHBIX HOCUTENIAX OT
YTBEPXKJIEHHBIX (OPM JOKYMEHTa MpPHU YCIOBUHM, YTO PEKBU3UTHI W IOKA3aTeNH BBIXOJIHOU
(GopMBl TOKyMEHTa coJepkaT IOoKa3aTelaH, yTBepxkAeHHble MHCTpyKIue mo OyxraaTtepckomy
y4eTy B OIO/KETHBIX OpraHM3auusxX, yTrBepkaeHHOH IIpukasom MuHucrepcTBa (UHAHCOB
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Poccuiickoit @eneparun ot 01 mexabpst 2010 r. Ne 157H, © HOpPMATHBHBIMH JOKYMEHTaMH
COOTBETCTBYIOLIETO OpraHa, OPraHU3yOLIEro HCIOIHEHNE OI0KeTa.

2.7. [lepBuyHbIE y4YeTHBIE TOKYMEHTHI IOJDKHBI MMETh CIEIYIOUIHE O0s3aTeIbHbIe
PEKBU3UTHIL:

a) HaUMEHOBaHME JOKyMeHTa ((hopMmbI), Koz GopMsr;

0) 1aTy COCTaBIICHHUS;

B) COJIEpYKAHUE XO3HCTBEHHOU ONepaluu;

I) M3MEpUTENN XO3SHCTBEHHOH omepauuu (B KOJUYECTBEHHOM U CTOMMOCTHOM

BBIPAKECHUMN );

1) HalMEHOBAHME JOJDKHOCTEH JIML, OTBETCTBEHHBIX 3a COBEPLICHHE XO3AHCTBEHHOM

OTepalvy U MPABUIBHOCTH €€ 0(hOPMIICHUS, TMUHBIC TIOAMHUCH M UX PaCIIU(PPOBKH.

2.8. B HeoOXomuMmbIX ciydasx B IEPBUYHOM YYETHOM JOKYMEHTE MOTYT OBITh
NIPUBE/ICHBI JIOTIOJIHUTEIbHBIE PEKBU3UTHI: HOMEP JOKYMEHTA; Ha3BaHHE U aJpec MPEeANPHUITHS,
YUPEXKACHUS; OCHOBAaHHE JUIsI COBEPLUICHMS XO3SHCTBEHHOW omnepanuu, 3apUKCUPOBAHHON
JOKYMEHTOM;  JIpyI'H€  JIOTIOJIHUTENIbHBIE  PEKBH3UTHI,  ONpEIeNsieMble  XapaKTepoM
JOKYMEHTHUPYEMBIX XO3s5ICTBEHHBIX ONEpaluii.

2.9. 3anucy B EPBUYHBIX YUETHBIX JOKYMEHTAX JOJDKHBI MPOU3BOAUTHCS YEPHHIIIAMH
Wi OQOPMIIATECS C TOMOIIBIO CPEACTB OPITEXHUKHU IPU ABTOMATU3UPOBAHHOM BEIACHUU
OyXrajarepckoro yudera, 0OECHEeUMBAIOIIMMU COXPAHHOCTh ATHX 3allMCEed B TEUEHUE BPEMEHHU,
YCTAHOBJICHHOT'O JUISl UX XpPaHEHUs B apXHBeE.

2.10. CpoOomHble CTPOKM B TIEPBHYHBIX YyYETHBIX JIOKyMEHTaX  IOIJIEXKAaT
00513aTeIbBHOMY IIPOYEPKY.

2.11. TlepBuuHBIE IOKYMEHTHI 1O OyXTaJITEPCKOMY Y4YeTy, MOCTYIAIOIIUE B TPYIIIBI
OyXranTepuu yupexJeHus, MoajaexaT oos3aTenbHoi npoBepke. [IpoBepka ocyecTBisercs mo
dopme (TOTHOTA W TPABHIBHOCTH O(OPMIICHHS JOKYMEHTOB, 3allOIHEHHSI PEKBU3UTOB) M
COJICPKAHUIO (3aKOHHOCTh JTIOKYMEHTHPOBAaHHBIX OIEpalni, JOTMYecKas yBsS3Ka OTIEIbHBIX
roKazarenei).

2.12. B cootBerctBuu ¢ ®enepanbapiM 3akoHOM 0T 06 nexadpst 2011 r. N 402-D3 "O
OyxranTepckoM yudeTe" K HMCIOJHEHHIO U O(GOPMIICHHIO NMPUHUMAIOTCS NMEPBUYHBIE yUETHbBIE
JOKYMEHTHI TI0 OTIepamusM, KOTOpbIe HE MPOTUBOPEYAT 3aKOHOJATEIHCTBY U YCTAaHOBICHHOMY
HOPSIKY MPUEMKH, XpPAaHEHUSI U PacXoJI0OBaHUs JEHEXKHBIX CPE/ICTB, TOBAPHO-MATEPHAIbHBIX U
JIPYTUX [EHHOCTEM.

2.13.  JleHexHble M pacyeTHbIE JOKYMEHTHI, (DUHAHCOBBIE U KPEIUTHbIE 00s3aTeNbCTBA
0e3 MOANUCH INIABHOTO OyXrajrepa WM JIMIA €ro 3aMEHSIOIEro Ha OCHOBAaHMM JOBEPEHHOCTU
HE JIOJDKHBI IPUHUMATHCS K UCTIOIHEHHUIO.

2.14. VHBeHTapw3amys ~HMMYIIECTBa, (HHAHCOBBHIX aKTUBOB W  O0S3aTENBCTB,
IPOBOJUTCS B COOTBETCTBUU C HOPMATHBHBIMU MPABOBBIMU akTaMHd MUHHCTEpCTBA (PMHAHCOB
Poccuiickoit denepanum.

2.15. B Texcre u nM(POBBIX JAHHBIX MEPBUYHBIX JOKYMEHTOB U YYETHBIX PErMCTPOB
MOTYMCTKU ¥ HEOTOBOPEHHBIE HCIIPABIICHHSI HE JIOTTYCKAIOTCS.

2.16. OmwuOKkM B MEPBUYHBIX JOKYMEHTaX, CO3JaHHBIX BPYYHYIO (32 HCKIIIOUCHHEM
KaCCOBBIX U 0AHKOBCKHX ), UCTIPABJISIIOTCS CIIEIYIOIIMM 00pa30oM: 3a4epKUBAETCS HETIPaBUIIbHBIN
TEeKCT WJIM CyMMa U HAJMMCHIBAECTCS HaJ 3aU4ePKHYTHIM HCHPABICHHBIH TEKCT WM CyMMA.
3auepkuBaHUE MPOU3ZBOJUTCS OAHOW UEpTOM Tak, YTOOBI MOXXHO OBUIO MPOYMUTATH
UCTIPABJICHHOE.

2.17. HcnpaBneHne OMMOKA B TEPBHYHOM JOKYMEHTE IOJDKHO OBITH OTOBOPEHO
HAAMKUCHIO "HCIPaBJIEHO", MOATBEP)KIECHO MOAMMUCHIO JIMII, MOANKUCABIINX JOKYMEHT, a TaKkKe
IPOCTaBJIEHA JaTa UCIIPABIICHUS.
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2.18. B npuxoIHBIX M PAaCXOIHBIX JOKYMEHTaX, KaCCOBBIX OpJEpax HCIPaBICHUS HE
JIOTTYCKaOTCA.

2.19. OmmOka, oOHapy)XeHHass B PErucTpax OyXrajiTepcKoro ydera 3a OTYETHBIN
NEepUoJ, 3a KOTOPBIA OyXranrepckasi OTYETHOCTh YK€ MpeliCTaBiIeHa, oopmiseTcs Mo crnocoly
"KpacHoe cTOpHO" U TOMOTHUTENBHON OyXTalTepCKOM 3amMuChio AaThl 0OHAPYKEHUS OLITHOKH.

2.20.  JlomoMHUTENIbHBIC OYXTaJITEPCKUE 3alMCH 10 HCIIPABICHUIO OMIMOOK, a TakkKe
ucnpanienus cnocooom "Kpacuoe cropHo" odopmitsitores cripaBkoii (¢. 0504833).

2.21. Meton «OOpaTHOI MPOBOJKW» MPUMEHSAETCS B COOTBETCTBUU ¢ WMHCTpyKImein
174H x creayromuM OyXraJlTepCKUM OIEpausiM:

® U3MEHEHHE CTOMMOCTH 3€MEJIbHBIX YYaCTKOB B CBSI3M C YMEHbILIEHHEM HX KaJacTPOBOM
CTOUMOCTH;

® YTOYHEHHE CTOMMOCTHOW OIIEHKH C(OPMHUPOBAHHBIX PE3EPBOB MPEICTOSAIINX PACXOI0B
B CTOPOHY YMEHBIIICHUS;

® JJOCPOYHOE TMpEKpalleHhe/ pacTOp:KeHHWE JIOTOBOpa  apeHIbl, 0e3BO3ME3THOTO
MOJIb30BaHHUS U UHBIE cilydau coriacHo MHctpykiuit Munduna PO.

3. Ilopsinok opraHu3aunuu J0KYMeHTO000POTAa H YUEeTHBIX PErHCTPOB

3.1 JIBIKeHNE IEPBUYHBIX YYETHBIX JOKYMEHTOB B OyXTalITepCKOM ydeTe (co3maaHue
WIA TIOTy4eHUE OT JAPYruX NPEANPHSITHN, YUPESKACHUH, NMPHUHATHE K ydery, oOpaboTka -
JOKYMEHTOOOOPOT) PpErjJaMeHTUPYETCS YTBEPXKICHHBIM TIpaUKOM JIOKYMEHTOOOOpOTa B
OyXrajarepckoM yuere.

3.2. [Topsimoxk u Cpoku mepenadd MEPBHUYHBIX YYETHBIX JIOKYMEHTOB M PETUCTPOB
OyXTraJITepCKOTO y4eTa B apXHB OCYIIECTBISIOTCS B COOTBETCTBUHU C Ipa)KOM, COCTABICHHBIM
apXUBOM YUYPEXKICHHUS, COIJIACOBAHHBIM C PYKOBOAMTEISIMHU TOAPA3JEICHHUM, MepeJaroInx
JOKYMEHTHI B apXUB, U YTBEPKIECHHOMY PYKOBOJAUTEIIEM YUPEKICHU.

3.3. PaGoTHukH yupexeHus 0pOPMIISIFOT U MPEACTABISAIOT JOKYMEHTBI, OTHOCSIIIHECS
K cdepe uX NeITeIbHOCTH, B COOTBETCTBUU C Tpad)MKOM JTOKYMEHTOOOOpOTa B OyXTaJITepCKOM
yuere.

3.4. OTBETCTBEHHOCTH 32 COOIOJICHNE IpaduKa JOKYMEHTO000pOTa B OyXTraaTepCKOM

ydeTe, a TakKe CBOCBPEMEHHOE M KAaue€CTBEHHOE CO3JaHUE JOKYMEHTOB, CBOEBPEMEHHYIO
nepefavy ux A OTpaXeHUs B OYXTalITepCKOM M HAJIOTOBOM y4YeTe M OTUETHOCTH HECYT JIMLIA,
o(opMHUBIIME U TOANUCABIINE 3TU JOKYMEHTHI.

3.5. Copepxaiasics B TPUHATBIX K Y4Y€Ty MEPBUYHBIX YYETHBIX JOKYMEHTax
uHpopManus, HeoOXonumast sl OTpPaKEHHs B OYyXraJTepckoM U HaJOTOBOM  yYeTe,
HAaKaIUIMBAE€TCsl U CUCTEMATU3UPYETCS B YUETHBIX PETHCTPAX.

3.6. WNudopmanns o X03sHCTBEHHBIX ONEpaIsIX, MPOU3BEACHHBIX 32 ONpEACICHHBIH
nepuoj, BpeMeHU (Mecsl, KBapTall, MOJIYroJAue, Toj), U3 YYETHBIX PETUCTPOB MEPEHOCUTCS B
CTPYNIIMPOBAHHOM BHUAE B OyXrajarepckue OTYeThl, TMOPAJOK COCTaBJIEHUS KOTOPBIX
ycTaHaBIIMBaeTCs MprkazaMu MuHucrepcTBa puHancoB Poccuiickoit @enepanuu.

3.7. KoHtponb 3a coOioJileHMEM HCHOJIHUTENAMU TpaduKka JOKYMEHTO0OOpOTa B
oyxranrepckoM yuete B ' BY3 «JIO /I3M» ocyiiecTBiseT riaBHbIA Oyxrairep.
3.8. B cootBercTBUmM ¢ ®enepanbHbM 3akoHOM 0T 06 nexadpst 2011 r. N 402-03 "O

OyxrantepckoM ydere" TpeOOBaHUS TJIABHOTO OyxrajTepa Mo JIOKYMEHTaIbHOMY O(OPMIICHHUIO
XO3SUCTBEHHBIX OIEpalii U TMPEACTABICHUIO B TPYIIBLI ydeTa OyXTalTeprH HEOOXOIMMBIX
JIOKYMEHTOB M CBEJCHUU SBISIOTCS 00s13aTeNbHBIMU I Bcex moapazaenenuii ['bBY3 «I1JIO
J3M».
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4. Tlopsaok XpaHeHHUsI NEPBUYHBIX YYETHBIX JOKYMEHTOB 110 OyXraJTepcKOMYy y4eTy u
Y4eTHBIX PericTPOB

4.1. [lepBUYHBIC yUETHBIC TOKYMEHTHI IO OyXTaITEPCKOMY YUETY, YIETHBIC PETHUCTPHI,
OyXrajTepcKue OTYETHI MOIJICKAT 00s3aTeILHOM Mepeiaye B apXHUB.
4.2. OO6paboTaHHbIE TIEPBUYHBIC YYETHBIC JTOKYMEHTHI MO OYXTadTEepPCKOMY YYETy

TEKYIIErO0 MeCsSa, OTHOCSALIMECS K ONPENCIICHHOMY YYETHOMY PETUCTPY, KOMIUIEKTYIOTCS B
XPOHOJIOTUYECKOM MOPSIJIKE.

KaccoBble opaepa, aBaHCOBbIE OTYETHI, BBIMMCKA OaHKAa C OTHOCAIIMMUCS K HUM
JIOKYMEHTaMHU JIOJKHBI ObITh [10J00paHbl B XpOHOJIOTUYECKOM MOPSJIKE U MEPEIICTEHBI.

4.3. B cinydae mpomaxku unu ruOeny NMEPBHYHBIX JOKYMEHTOB IO OyXTalTepCKOMY
yuery nupektop ['bY3 «JIO [I3M» Ha3zHauaeT NpUKa30M KOMHUCCHIO IO PacCiIeJOBAaHUIO
NPUYMH WX TPONaXkd, rudenu. Pe3ynbrarel paboThl KOMUCCHH O(QOPMIISIOTCS aKTOM, KOTOPBIN
yrBepxkaaercs nupekropom ['bY3 «JIO I3M».

4.4, [TepBudHBIC YIETHBIE JOKYMEHTBI I10 OYXTaITEPCKOMY YUETY MOTYT OBITh U3BSTHI
TOJIKO OpraHaMy JIO3HAHMS, IHPEIBAPUTEIBHOTO CIEACTBUS M IPOKYpaTypbl, CYyIaMH,
HaJIOTOBBIMU MHCHEKIMSMH U OpraHaMHd BHYTPEHHHX J€JI Ha OCHOBAaHUM MX MOCTAaHOBJICHUN B
COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu.

['maBHBIN OyXTanTep WK IPyroe JOHKHOCTHOE JIMIO YUPESIKISHUS BIIPABE C pa3peiieHus U
B IPUCYTCTBUU INPEJICTABUTENIEH OPraHoB, NPOBOJSALIMX H3BbATUE JOKYMEHTOB, CHATh C HUX
KOIMU C YKa3aHWEM OCHOBAHUS U 1AThl U3BATHUS.

5. lHopsiaok nepegayu JOKYMEHTOB OyXIaJTepcKOro y4eTa IpU CMeHe PYKOBOANTEJISA U
IJIAaBHOr0 OyxraJjirepa

5.1. [Ipu cMeHe AuMpeKkTopa WM TJIaBHOro OyXrajaTepa Y4pexkJIEHUs YBOJbHSEMBIE
auna o0s3aHbl B paMKax Iepefadd Jesl 3aMECTUTENI0, HOBOMY JODKHOCTHOMY JIUILY, HHOMY
YIOJHOMOYEHHOMY JIOJDKHOCTHOMY JIMILY YUPEKICHHsS NepenaTh IJOKYMEHTBI OOJIKETHOIO
yueTa, a TaKk)Ke MevyaTy U ITaMIIbl, XpaHsIuecs B Oyxrantepckoit ciyxoe.

5.2. [lepenaya OyxranTepckux AOKYMEHTOB W IedaTed MPOBOJUTCS Ha OCHOBAHUU
IIPUKa3a PYKOBOJUTEINS YUPEKICHUS.

5.3. [Tepenaya TOKyMEHTOB OIO/I)KETHOTO Y4€Ta, [leyaTell U IITaMIIOB OCYILIECTBIISIETCS
IIPU y4aCTUU KOMHUCCHH, CO3/1aBAEMOI B YUPEKACHHUH.

5.4. [Tpuem-niepenaya OyXraaTepcKUX AOKYMEHTOB OQOpPMIISIETCS aKTOM IpueMa-
nepefayn OyXraaTepckux JOKyMmMeHToB. K akTy mnpuiaraercs IepedeHb IepeaaBaeMbIX
JOKYMEHTOB, UX KOJIMYECTBO U THII.

5.5. AKT mpuemMa-nepesadyu Aesl JOJDKEH IOJIHOCTbIO OTpaXkaThb BCE CYIIECTBEHHBIE
HEJOCTaTKU M HApYLIEHUS B OpraHu3aluy paboThl OyXranTepcKoil ciryx0e yupexaeHusl.

5.6. AKT  mpuema-epefauyd  INOMAINUCHIBAETCA  YIOJHOMOYEHHBIM  JIMIIOM,
MPUHUMAIOIINM JIeJia, U YWIeHaMU KOMUCCHH

5.7. [Tpr HEOOXOAMMOCTH YJIE€HbI KOMUCCHM BKJIIOYAIOT B aKT CBOM PEKOMEHIALUU U
MpeJI0KEHHS, KOTOPbIE BOSHUKIIM MIPH NpUeMe-Tepeaaye aed.

5.8. B xomuccuro, ykazaHHyio B nyHkTe 5.3 Hacrtosamiero llopsika, BKIOYarOTCS

COTPYIHUKHM YUpPEXKJEHHUS B COOTBETCTBUM C TMPUKAa30M Ha Imepenady OyXrajaTepcKux
JIOKYMEHTOB

5.9. [TepenaroTcs ciieayromue J0KYMEHTBI:

— y‘-ICTHaH IIOJIMTUKA CO BCEMU HpI/IJIO)KCHI/IHMI/I;
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— KBapTaJlbHbIE U TOJOBBIE OYXTalTepCKHE OTYEThI W OallaHCHl TIO0 YUYPEKICHUIO,
HAJIOTOBBIE JIeKJIapanuu 1o JlemaprameHry;

— [Inan ®X][ 1 pacyeTsl K HEMY;

— OyXraJTepcKue perucTpbl CHHTETUYECKOTO U aHAIIUTUYECKOTO Y4eTa: KHUTU, 00OPOTHbBIE
BEJIOMOCTH, KApTOUKH, KYPHAIIbI ONEPALIUL;

— 0 33JJ0JDKEHHOCTH YUPEXKJACHHUS, B TOM YHCJIE TI0 yIJIaTE HAJIOTOB;

— O COCTOSIHUU JIMIIEBBIX CYETOB YUPEIKICHUS,

— 110 yYeTy 3apIuiaThl U M0 MEPCOHUPUIIUPOBAHHOMY YUETY;

— [0 Kacce: KacCOBbIE KHUTH, KYPHAJbl, PacXOJHbIe W MPUXOJHBIE KacCOBBIE OpAepa,
JIEHEKHBIE IOKYMEHTHI U JIp.;

— aKT O COCTOSIHUHM KacChbl, COCTAaBJICHHBIN HA OCHOBAaHUW PEBU3UM KACCHI U CKPEILJICHHBIN
MOJAMKCHIO TJIABHOTO OyXranTepa;

— 00 yCJIOBUAX XpaHEHHS U yueTa HATMYHBIX JIEHEKHBIX CPE/ICTB;

— JIOTOBOPHI € MOCTABIIMKAMHU U MOJPSAYNKAMU, KOHTPAreHTaMu, apeH]Ibl;

— CBHUJICTEJIHCTBA O TOCTAHOBKE HA Y4YeT B HAJOrOBOM OpraHe, O BHECEHUHU 3amuceil B
€IUHBIN peecTp, CTATUCTUYECKHUE KOIBI U JP.;

— O HEJABM)KMMOM UMYIIECTBE: CBUAETEILCTBA O MIpaBe COOCTBEHHOCTH, Bhinucku u3 EI'PIT

u ap.;
— 00 OCHOBHBIX CpEJCTBAaX, HEMAaTePUAIbHBIX AaKTUBAaX W TOBAPHO-MATEPHUAIBHBIX
LICHHOCTSX;

— aKTbl CBEPKU DPACUYETOB, MOATBEPKIAIOIINE COCTOSHUE JEOMTOPCKOM M KPEIUTOPCKOM
3aJI0JUKEHHOCTH,  IEpEeYeHb  HEpeaIbHbIX K  B3bICKAHMIO CyMM  JeOUTOPCKOU
3a/10JDKEHHOCTH C HCUEPIIBIBAKOLIEH XAPAKTEPUCTUKOM 110 KAXKI0M CyMME;

— aKTbI PEBU3UHU U IIPOBEPOK;

— MaTepuallbl O HENOCTa4aXx W XMWILECHHAX, IEPENaHHBIX M HE IIEepelJaHHBbIX B
[IPaBOOXPAHUTEIIbHBIE OPTaHbl;

— OJIaHKU CTPOTOil OTYETHOCTH;

—uHasg  Oyxraiurepckas  JOKYMEHTAllUsl, CBHJETENbCTBYIOLIAs O  JIEATEIbHOCTH
YUPEKICHUS.

5.10.  Ilpu nmoamMcaHuM aKkTa MpHeMa-Tiepeiady NpU HATMYUU BO3PAKEHUH MO IMMyHKTaM
aKTa PYKOBOJIUTENs W (WJIM) YHNOJHOMOYEHHOE JIMIIO M3JIAaraloT MX B MUCHMEHHOH (opme B
HNPUCYTCTBUH KOMHUCCHHU.

UneHbl KOMHCCHH, WMEIOIINAE 3aMEuUaHMs 10 COJICPKaHWIO aKTa, MOJAMUCHIBAIOT €ro C
OTMETKOM «3amMeuaHus] MpUIAraloTcs». TeKCT 3aMeYaHMi W3jaraercs Ha OTAEIbHOM JIUCTE,
HeOOoJbIINe IO 00BEMY 3aMEUaHUs JOMYCKaeTcsl PUKCHPOBATh HA CAMOM aKTe.

5.11. Akt npuema-nepeaaun opopmisieTcs B MociaeIHuil pabouuil 1eHb YBOJIbHSIEMOTO
JIVIA B YIPEKICHHUH.

5.12. Akt npuema-mepesaydu JIeJ COCTaBIISETCS B TPeX dK3eMIuLsipax: 1-i sK3eMIusp —
B YUPEXKIECHUM, 2-U HK3EMIUISP — YBOJBHIEMOMY JHIY, 3-M 3K3EMIULIP — YIOJIHOMOYEHHOMY
JMILY, KOTOpOE MPUHUMAJIO JIea.



